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Creating A Faculty Group

1. Click Administration
2. Select Faculty Groups
3. Click New Group
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4. Name the group
5. Click Save

*To assure all the members within the group can see each others exams and assignments,
make sure Sharing Enabled? Is checked
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6. Click Add All to add all faculty members to the group or click each individually to add
them to the Group List
7. Click Remove All to remove all faculty members from the group or click each individually
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Successfully created Faculty Program Group.

Manage Faculty Group

Select a Faculty Group: Group Name: Tutorial

Tutorial v Created: 2017-06-28 15:12
m.,»@ Delete Group Revised: This group has not been revised
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(Click on a letter to display only available users whose last name begins with that letter)

Add All Remove All S

No members in the group.
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