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Viewing Assignment Reports 

1. Click Assignments 

2. Select Assignment Reports 

 

 

 

 

 

 

 

 

 

3. Select a report by searching by Assignment or by an Exam and a Class. Choose either of 

these options by utilizing the drop-down boxes. 

4. Click Submit when you have made your selection(s).  

 

 

 

 

 

 

 

 

 

 

5. Check any of the options below Report Builder to view that report. *Unchecking an 

option will remove it from view.  
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Basic report shows standard analytics:  

 

 

 

 

 

 

 

 

Advanced Report shows more advanced analytics: 

 

 

 

 

 

 

 

 

 

Summary will show the Examinee Summary that will show an individual outline breakdown for 

a specific examinee:  
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Score Range will show graphs of the scores; these graphs can also be exported to an Excel 

spreadsheet:  

 

 

 

 

 

 

 

 

 

 

Outline Breakdown shows each topic and subject associated with the outline used with the 

assignment; this can be exported to an Excel spreadsheet: 
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Clicking the box next to the name, topic, or subject will check the box. If Hide all but checked is 

clicked, only the checked boxes will show.  

The outline is broken down into 3 colors: green, red, and orange. Green bars display scores 75% 

and higher, orange bars shows scores between 66% and 74%, and red shows scores 65% and 

lower.  

Clicking the title of any part of the outline will show how the examinee has done in a particular 

section of an outline: 

  

 

 

 

 

 

Item Analysis will provide a breakdown of each question item and the total percentage of 

examinees that got the question correct; by clicking the Question Identification Number (QID), 

you will be able to see the question being referenced. By clicking the Abridged View, you will 

be able to print a smaller version of this report. Clicking Rebuild Report will refresh the report 

to reflect any updates (rekeys or score changes):  
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Rekey allows for answers to be changed for question items; rekeys will recognize changes to a 

question and apply the change for every use of the exam:  

 

 

 

 

 

 

 

 

1. Click New to rekey an item 
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The original answer choice will be checked for the question. 

2. Check the box for the new answer choice and uncheck the box for the original option. 

If selecting all answer choices, check the Accept all? box.  

If you are omitting the question, check the Omit? box.  

3. Click Rekey Exam when complete to save your changes.  

The popup window will disappear and the original assignment report screen will appear with 

only the Rekey option checked and showing.  

*The Item Analysis will not be effected by the rekey, but the score will change to reflect the 

rekey under Summary.  


