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Updating End User Information Document 

1. Click Administration 

2. Select Program Users  

3. Click the blue gear to the left of the end user’s name you want to update end user 

information  

 
  

You will then be directed to the user’s information page:  

 

4.   Select  Show User   from the options   
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5. Select Edit Profile  

 

  

  

  

  

  

6.   Click  Save   
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