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Copying an Exam 

1. Click Exams 

2. Select Manage Exams 

3. Click the blue gear to the left of the exam that is too be copied 

 

 

 

 

 

 

 

 

 

4. Select Copy Exam 

 

 

 

 

 

 

5. Name the new exam 

6. Select a faculty member, from the drop-down box, that will receive the copied exam 

7. Click Copy Exam  


